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Upload files in an inventory or account report in progress 

1. Click the Uploaded Files tab.  

2. Click Upload a File.  

 

3. Review the instructions in the yellow box and click Choose File.  

 
4. Find the file and click Open.  
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5. Click the Document Types dropdown and select a Document Type.  

Select a document type that best corresponds to the content in the document you are 
uploading.  

6. Click Upload.  

 

7. Click Upload a File and follow the instructions above for each subsequent file.  

 

Edit uploaded files 

1. Hover over the uploaded file and click Edit.  
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2. Select a different Document Type.  

3. Click Save.  

 

Delete an uploaded document 

1. Hover over an uploaded document and click Delete.  

 

2. At the confirmation message, click Delete File.  
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Manage files in a submitted report 

1. Click Detailed Overview to view additional details about the uploaded files.  

 

Edit or delete submitted files 

1. Edit or delete a file while the report is pending assignment to a court reviewer or auditor.  
Files can no longer be edited or deleted after a report has been assigned to a court reviewer or 
auditor.  

2. View files with a type of Case File Report that you submitted (e.g., inventory accounting report, 
annual periodic accounting). Case Report files cannot be edited or deleted.  
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View inventory and annual account reports submitted on or before, and after, June 21, 2023 

1. To view inventory and annual reports submitted after June 21, 2023: 

a. Select the inventory or annual account report that you submitted. 
b. Select the Detailed View for your list of uploaded files. 
c. Select the file name to view, that has a Case File Report file type, and has the uploaded date 

matching the date that you submitted the report.  

2. To view inventory and annual reports submitted on or before June 21, 2023: 

a. From your Internet browser, go to Minnesota Court Records Online (MCRO) 
(https://publicaccess.courts.state.mn.us/). 

b. Click Document Search and enter your case number. 
c. Select your inventory or annual account report filed on the date that you submitted the report. 

 

https://publicaccess.courts.state.mn.us/
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