To change your company affiliation, click AFFILIATION CHANGE on the menu

Nome/Captact i Chisnge Licensing Home Page

Renaw License | The current license and any being applied for are displayed below

Afmiation Cifpge . Torenew a license, click the Renew License link on the lefi. License renewal is due
Sestus CF by the Expiration Date to avoid the $100 iate fee.

trepseCortifleafion.

Sranch Address Change

iy - | Name: Jonathcen Doe Address: 1318 Argyll

R;meve Affiistad Lcensees Topeka_. KsS 6_6603
Lot

Salesperson Docusments Frnt License

License Numbsar 00243584 License Status Actve
ssuz Date- 12/117/2019 Eupirstion Dat= 1242021
Course Category Credits Taken

Apgraisal (Ogtionsl) 200

Eleciive 0.00

Mandstory Ercker Cors 2.00

Masndatory SslespersoniBroker Care 200

Click CONTINUE then click NEXT STEP

Manage Affiliations

To proceed. ciick "Continue” below

Licenses

Licznse Number 002435 License Status Actve
ssus Date 12i17izone Expirausan Date 121172021
Affiliation Change

To change your company affiliation{s), you must compiete each step listed in the
Menu on the left side of the screen.

Use the Next Step and Previous Siep butions en each page fo navigate through the
process. You may retum to any step i you need to make changes.

Nen[&ap |



Choose the appropriate option based on what you want to do:

Affiliation Information

| would like to:
Change |Mu'u'e my license from the current company/branch to another one.

Add an affiliation with a new company/branch while maintaining

A L ayisting afiliation(s).

Remove | Remove an existing affiliation with a company/oranch.

Removing all of your affiliations will place your license on inactive status.

If you select CHANGE or ADD, you must enter the new company information. Select the Office Type
(Company/Branch) then enter the Company Number (ex. COO000XXXX) and click SEARCH. Click the
Company Name then click COMPLETE.

**NOTE: If you select CHANGE, you must click the radio button next to your current company as shown below-
failure to do so will result in an incomplete request.

License Change Add New Affiliation
: Seleci the office type and enter the company number below. Click "Search”. Once
Select affiliation to ch”ange, th"en choose ‘me office type and enter the company you've found the new company/branch. click on the name to proceed.
number below. Click "3earch”. Once you've found the new company/branch, click on
the name to proceed. Note: vou must enter the entire company number including the prafix and all digits.
ECBO00901234
Note: you must enter the entire company number including the prefix and all digits. " “
ExBO00001234 e eney, | KREC-Real Estate ¥ |
Office Type [ Cornpany ¥ |
Office Type Company Number Name e -
0 r— pr—— Dou- s oy Company Number CO00003038 | Search for a Company'Branch
Kansas Stat
”"siéenﬂf: KREC-Real Estate v Cancl | Search |

5
Company Number : Search for a Company\Branch .—apen

Important: A Salesperson ma:zn ly e affiliated vath multiole companies/boranches i
the offices all have the same SUPERVISING BRUKER.

| Cancel | Search |




Review the Request Summary for accuracy, click SUBMIT

Request Summary

The changes you have made are listed below. Please review this information carefully
o ensure it is correct. You may go hack to any step in this process by clicking the
corresponding link on the left

License

Licarse Number 00243534 License Ststus Actve
ssus Date 12117izo01e Expiration Date 1211/2021

Name: Jonathon Doe

Affiliation Changes

cO000c3038 | Doe - Test Reaty Company | | Ags

By clicking submit, | certify that | have notified my current supervising broker of the
changes that | am requesting and. if my intent is to terminaie my affiliation, have
discussed any pending transactions and agreemenis

When you have verified all information, click the Submit button fo complete your
request or send it for approval.

Subt‘_‘ g !

An email will be sent to the new company for approval- once they approve your request, it will be
sent to KREC for processing; most requests process automatically within 5-10 minutes of approval. You
can verify whether your request is complete by searching for your record here
hicensing.ks.gov/verification_krec/|. You will receive an email indicating your affiliation with the
previous company has been terminated within 1-2 business days.



https://licensing.ks.gov/verification_krec/

