(Non-Profit Organization Template Letter)
NOTE:  
· Must be on the NPO’s letterhead with the street address included

· Please fill in the underlines 

(DATE)

CTN




2805 S. Industrial Hwy., Ste. 200

Ann Arbor, MI 48104

734-794-6150

Dear CTN:

This letter acknowledges that (NAME OF INDIVIDUAL(s)) has permission to utilize CTN resources and is also considered a verified representative of on behalf of (NAME OF ANN ARBOR AREA NON-PROFIT ORGANIZATION).  This includes participating in CTN production workshops and utilizing CTN production equipment strictly for the purpose of producing programming for and about (NAME OF ANN ARBOR NON-PROFIT ORGANIZATION) for cablecasting on CTN.

I understand that (NAME OF ANN ARBOR NON-PROFIT ORGANIZATION) assumes complete liability for the content of the programming presented on its behalf and also the equipment utilized in the production.  The (NAME OF ANN ARBOR NON-PROFIT ORGANIZATION) indemnifies and holds harmless the City of Ann Arbor and CTN from any and all claims which may arise from the telecast of any (NAME OF ANN ARBOR NON-PROFIT ORGANIZATION) programming.
Sincerely,

(NAME & SIGNATURE OF NPO EXECUTIVE DIRECTOR OR AUTHORIZED REPRESENTATIVE)

