Identifying Your AmeriCorps National Service Participant ID (NSPID)

CDC TRAIN

CDC’s online learning system

All AmeriCorps members are assigned a National Service Participant ID number (NSPID) in the myAmeriCorps Portal

which serves as a unique identifier for each AmeriCorps member. You will need your NSPID in order to complete your

CDC TRAIN enrollment [STEP 14 below]. Follow these steps to locate your NSPID:
1.

2.

Log into your myAmeriCorps account at https://my.americorps.gov/mp/login.do

P-Y AmeriCorps

If you use asssstve technology and need assstancs aceessing the My Amenoms Portal
pleass contact the National Service Hotline at 1-200-042-2677.

Bring out the best of America.

e AmeriCorps

AmeriCorpa | AmeriCorps VISTA | AmeriCorps NCCC
2021 tax forms have been mailed

AmenCorps recommands thal you wse Indermed Explorer when acosssing My Amsniconps.
OHther browsens have been Shown 10 CAUSE ISSUeS for Users

Plesese complels all requited Tekds. An astorisk (%) desoles a reguined fisid.
Hy clicking on *logn® you are agreeing ta the terms and conditions outlined helow

QI —

" Pazsword:

login

Forget your Username? | Ferget your Passweord? | Loagin Help

Your NSPID is located on the myAmeriCorps landing page in the highlighted field just below the Preferred Name

field:

PN AmeriCorps

& HOME

My AmeriCorps

Applicant Home

My Tax Statements
My Education Award

+

Create Forbearance Reguest

+

Create Interest Payment
Request

+

Create Education Award
Payment Request

+

Create Award Transfer
Request

My Service Letter
Contact My AmeriCorps

Welcome, Mary A Sutter

Welcome to the My AmeriCorps website for members and 3}
alumni. This site presents information that will help you
before, during and after your service. Please be sure that
all of your contfact information is up-to-date.

i Your World.

My Information

Name: Mary A Sutter Date of Birth:  09/16/1947
Preferred Name: Molly

NSPID: 1420248 Username: MSutter!s
SSN:  =+2730 E-mail: tesi@cns.gov

SSN Status:Verified - 05/17/2013

Citizenship Status:Verified - 05172018 7]
Veteran/Active Duty/Military Family Status:

| am not in the military, a veteran or a family member of someone in the U.S. Armed Forces

Transfer Eligible:

Current Mailing Address: Permanent Address:

2 Shirley Cir 2 Shirley Cir

Marberth, PA 19072 - 2014 Narberth, PA 19072 - 2014
Preferred Phone:  202-606-6600 Preferred Phone:  202-606-6600
Other Phone:  202-606-6600 Other Phone:  202-506-6600

Preferred Method of Communication:

Receive E-mail Notification:

Contact My AmeriCorps | Site Help | Logout
FONT SIZE: Defsult | Large

f Your Chance To Make It Better.

Change Password
Edit Security Questions
Edit My Contact Information
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CDC TRAIN

CDC’s online learning system

Create a New Account in CDC TRAIN and

Join the VISTA AmeriCorps Learning Group
Note: If you already have an existing TRAIN account (from CDC or any other affiliate) log in and skip
down to #8. You will need to update your profile and add the group code.

1. Use your preferred internet browser and go to https://www.train.org/cdctrain/.
2. Select the Create an Account link.

Log In or Create Account %3

HOME COURSE CATALOG CALENDAR RESOURCES HELP Q
Login Name Welcome to CDC TRAIN
CDC TRAIN is a gateway into the TRAIN Learning Network, the most comprehensive
catalog of public health training opportunities. TRAIN is a free service for leamers
Password from the Public Health Foundation

Remember me

Can'tlog.in?

Create an Account

Account Creation
e  Create your login name and password. We recommend utilizing your myAmeriCorps login here
o Login must be unique (with letters and numbers only), and a minimum of four characters.
o Each password must be a minimum of eight characters and:
=  Must contain a combination of mixed characters, including upper and lower case (for
example, at least one letter, at least one number, etc.)
= Cannot be the same as the user’s login name, first or last name, or email
= Cannot be changed more than once per day
e  Enter your permanent email address.

CDC TR/IN

Create Login Name

ny characters excepl

me must be unique wi
d @ minimum of four characlers.

Create a Password

Password must

"z

O Contain at least one lower case letter

Q Contain at least one number

© Contain at least one upper case letter

O Be at least 8 characters

O Be different from the user's LoginName
FirsiName, LastName, and Email

Confirm Password

Your Email Address

f you do not have

nal emal
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e  Enter your first and last name.

e Select your time zone.
| e Enter the zip code of your service site.
e You must agree to all of CDC TRAIN policies. It is recommended that you read through the policies. Please
note that you cannot use CDC TRAIN until you agree to the policies.
e After agreeing, select the Next Step button.

. First Name
=
Last Name |
Time Zone
(GMT-05:00) Eastern Time (US & Canada) v

Zip/Postal Code

Please enter your work Zip/Postal Code. If you do not have
one, enter your school or personal Zip/Postal Code.

[ | agree to all TRAIN policies
—

Next Step

Have an account?
LogIn

3.  You will be prompted to select a more detailed group selection for CDC TRAIN. From the menu, please select
Other, then select Other Public Health Interests.

r |

CDC TR/ZIN

CDC TRAIN reguires more detailed group selection.
Flease refine your selections below

Location CDC Other d

{Click any level to return to it}
> e
Select: Community of Practice /
Other Public Health Interests
Finish Creating Account

Back
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You will be asked to Confirm your selection. Select the green button to confirm.

r |

CDC TR/IN

CDC TRAIN reguires more detailed group selection.
Please refine your selections below

Location CDC Other {
Other Public Health Interests

(Click any level to return to it)

’. Flease review the group selections above for accuracy
and make changes as necessary.

Finish Creafing Account

Back

If your service site is in a TRAIN member state, when you entered your zip code, you will have automatically been
added to that state’s portal for TRAIN. You may be asked to select a group for the state. By making a group
selection for that state, you may gain access to additional training content. Make the best selection from the given
choices (every state is different) and then select the Confirm button.

Once the selections are confirmed, select the blue Finish Creating Account button.

CDC TR/ lN

National/Maryland

1 Not a Government Employee in Maryland

Back

l Finish Creating Account l

The system will automatically log you in. Use the Your Profile link in the top right corner (click on your name) to
complete any required account information. You can search CDC TRAIN for courses without all required
information, but to register and take a course, you will need to complete your profile.

Classic TRAIN Administrator £

Your Profile

Log Out, ADMINISTRATOR G

CDC TRAIN

HOME

What do you think of the new site? Your opinion is important to us!
COURSE CATALOG

YOUR LEARNING
Announcements

ADMIN
How to Become a TRAIN Affiliate
HELP ! Jan 26, 2017
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Required areas of Your Profile to be completed will have a red exclamation mark next to it. You will not be able to

register for a course until all required fields are satisfied.
a. If you are updating an existing account, please update the following under the Account section of Your
Profile:
i. Enter your permanent email address.
b. If you are updating an existing account, please update the following under the Address section of Your
Profile:
i. Select your time zone.
ii. Enter the zip code of your service site
c. Ifyou are creating a new account or updating an existing account, please enter the following under the
Organization section of Your Profile (Please consult your host site supervisor if you are unsure of the
requested information below):

i. Forthe Organization Name Field, please enter the name of your program (The name of the
organization that hosts your program. Ex. City Health Corps).

ii. For the Department/Division Field, please enter the name of your service site (The name of the
location you serve at Ex. ABC Community Health Center). *Note this may be the same name as
your program.

iii. Forthe Title field, please enter VISTA AmeriCorps member.

oo S

Your Profile

Your profile contains all your system settings and attributes. Please note that some fields are required, until you complete all required settings some site functionality may be
limited. For your convenience each section in the profile will indicate if it is incomplete.

Manage Groups Organization (Fields marked below are required)
Account Organization Name Department / Division
contact City Health Corps I ABC Community Health Center I

B Secti
Address ureau / jon

Title
Professional License Number R

VISTA AmeriCorps Member I

Professional Role
‘Work Settings

L il
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9.

CDC TRAIN
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Select the exclamation mark to update each field. Once you have completed each field, save the entry by selecting
the Save button on the top right corner of the page. Continue this action until all fields have been updated.

Cancel

Your Profile

incomplete.

Your profile contains all your system settings and attributes. Please note that some fields are required, until you complete all
required settings some site functionality may be limited. For your convenience each section in the profile will indicate if it is

-
N\

Account

Contact

Address
Organization
Professional Role

Work Settings

Join By Group Search

coe n s
& Join Another Group

Join By Group Code

Group Code

(click on your name in the top right corner of the CDC TRAIN homepage to access Your Profile).
Locate the Join By Group Code text box.

Enter the group code VISTAMembers and select the Join button. This is not where you enter the NSPID number. The
NSPID code is unique to you and will be entered later.

. Select Save to record your group code.

Cancel

incomplete.

Account

Contact (1]
Address (1]
Organization (1]

Professional License
Number

Professional Role @
Work Settings (1]

Demographic
Information

Your Profile is incomplete
AT S SRS RLRSTRNRNNN

Your profile contains all your system settings and attributes. Please note that some fields are required, until you complete all
required settings some site functionality may be limited. For your convenience each section in the profile will indicate if it is

Join By Group Search

e B

District of Columbia n

National/CDC n
1 Academia & Research

Join By Group Code

Group Code

V'

. To join the Public Health AmeriCorps learning group, locate Manage Groups in the left navigation of Your Profile
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14. Your Profile will move to an incomplete status and a new tab called Public Health AmeriCorps will appear in the
left-hand menu. Click on the tab to enter your NSPID Number. If you do not know your NSPID Number, please refer
to Step 1.

- -
Your changes have been saved.

Your Profile s incomplete

Your profile contains all your system settings and attributes. Please note that some fields are required, until you complete all required settings some site functionality may be
limited. For your convenience each section in the profile will indicate if it is incomplete.

Account Join By Group Search

Contact cbc n .
Address Kentucky n

Organization

National/CDC n
Professional License Number 1 Public Health AmeriCorps/VISTAMembers
Professional Role &+ Join Another Group
Work Settings Join By Group Code

Demographic Information Group Code m

FEMA Student 1D Number

Professional Organization ID
Number

AmeriCorps NSPID Number 0

15. After entering your NSPID number, click Save on the upper right side of the page and then you can click Close on

the upper left side of the page.
o B

Your Profile i« incomplete

Your profile contains all your system settings and attributes. Please note that some fields are required, until you complete all required settings some site functionality may be
limited. For your convenience each section in the profile will indicate if it is incomplete.

Manage Graups © AmeriCorps NSPID Number (Fieds marked beow are requiec)
Account
Please enter your NSPID Number
Contact | | I
Address Attribute is required.

Organization

Professional License Number
Professional Role

Work Settings

Demegraphic Information
What was your area of study for
your highest completed level of
education? Select all that apply.
What public heaith or
specialized training and
certifications do you currently
hold? Select all that apply.
FEMA Student ID Number

Professional Organization ID
Number

CDC Feundation COVID-19
Corps

AmeriCorps NSPID Number !

Accessing Training Plans

Click on the training plan link that has been provided to you below, copy and paste the link into your browser URL
text box, and select Enter (or click on training plans in the search box on our homepage and search by keyword).

https://www.train.org/cdctrain/training plan/5390

Once the training plan details load, select Show More. Read the information and instructions carefully.


https://www.train.org/cdctrain/training_plan/5390

CDC TRAIN

CDC’s online learning system

3. Toregister for the training plan, select the blue Register tab. Do not skip this step or your progress on required
components will not be tracked!

CDC TRAIN

HOME  COURSE CATALOG  YOUR LEARNING  CALENDAR RESOURCES DISCUSSIONS Q

ADMIN HELP

Foundational Training for Public Health
AmeriCorps

=

ID 5390

This training plan will provide learners with a foundation in the practice of public health focusing on the Core Competencies for
Public Health Professionals. It includes both required and optional courses and learning resources. The training plan contains eight
sections. There are no prerequisites for any of the sections, but they are shown in the recommended order of completion.

In each section, there are self-paced courses, videos, knowledge checks, self-reflection questions, and resource documents. To
see and download a summary of the training plan and a recommended timeline follow this link to the training plan syllabus.

v Show More

4. To register for a course, select the course link.

Name Completed Date Score Hours Status

Introduction to Public Health et Lo e e
% Introduction to Public Health Section /h Not Started
% What is Public Health? Hear from Public Health Students 0.03h Not Started

% What is Public Health? 0.08h Not Started

% What is Health Equity? 0.08h Not Started

5. Select the green Launch button to confirm registration and begin the course.

M What is Public Health? Hear from Public Health
Students

I Weh-Based Training - Self-Study ID 1103875 Skill Level: Introductory 0.03h

1 Publish Date May 20, 2022 12:00AM EDT

o i e e o (3)

Learn more about the many roles that public health professionals can take on in this
short video. After watching, complete the assessment.

About Contacts Reviews Discussion Certificates

6. If you need to leave a course prior to completing it, TRAIN will mark your status as In Progress; some courses
bookmark your progress.
a. Return to the course by logging back into CDC TRAIN and selecting Your Learning on the homepage.
b. Select the Training Plan tab and then select the training plan link.
c. Select the course link to return to the course.
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d. If a course has bookmarked your location, TRAIN will ask if you would like to return to where you left off or

to the beginning of the course.

CDC TRAIN

HOME  COURSE CATALOG  YOQURLEARNING CALENDAR  RESOURCES  DISCUSSIONS Q

HELP

This page contains relevant information about your coursework on the TRAIN Learning Network site. Check your current status
within courses and training plans, print certificates, or access your transcript.

Your Current Courses Your Training Plans Your Certificates Your Transcript

Title Status Target Date Proof Of
Completion

PILOT Foundational Training for Public Health AmeriCorps Not Completed

7. When you complete a course, select the Exit Course button at the end of the module.

8. Some courses will move to a Completed status. If your course does not automatically move to completed, you may
need to click on the green Mark Completed button on the course details page.

9. Toreturn to the training plan for the next course, select the red Back button at the top left of the course listing.

M What is Public Health? Hear from Public Health
Students

— I ] e |

In Progress [ Web-Based Training - Self-Study ] ID 1103875 Skill Level: Introductory 0.03h

{21 Publish Date May 20, 2022 12:00AM EDT

wk ok (3)

Learn mare about the many roles that public health professionals can take on in this
short video. After watching, complete the assessment.

About Contacts Reviews Discussion Certificates

To learn more about features in CDC TRAIN, please view the video tutorials at https://www.train.org/tutorials/.
Please contact TRAIN@cdc.gov if you have any technical issues creating an account or accessing the training plans.
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